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Enrollment Engagement Coordinator 
Department of Education, Diocese of Rockville Centre, NY 

Position Description 

The Diocese of Rockville Centre’s Department of Education seeks a dynamic educator to 
lead strategic enrollment engagement, retention and management and programming at the 
Diocese’s 35 elementary schools.  The Enrollment Engagement Coordinator champions best 
practice, cutting-edge enrollment strategies across the DRVC schools.  Enrollment improvement 
strategies should be connected to the four pillars of the Morningstar Initiative and grounded in a 
commitment to Catholic identity and mission and the pursuit of academic excellence. 

The Department of Education has established the role of Enrollment Engagement Coordinator to 
lead broad enrollment improvement strategies and to strengthen the relationship between 
Catholic schools on Long Island and the increasingly diverse communities that our schools serve. 
While a majority of engagement and recruitment efforts will focus on strengthening engagement 
with the Hispanic community, this individual will also be responsible for engaging other 
immigrant and English as a Second Language (ESL) communities.  

Responsibilities: 

1. Lead strategic enrollment engagement, retention and management for the entire Catholic 
school system in the Diocese of Rockville Centre.   

2. Establish benchmarks for enrollment with the Morningstar team and be accountable for 
executing on those benchmarks. 

3. Support school principals to recruit, welcome, and retain students from the Hispanic 
community and other language or ethnic communities on Long Island. 

4. Provide strategic leadership in the areas of diversity and strengthen the Department of 
Education’s relationship with diverse Catholic communities across Long Island.  

5. Market specifically to parishes within the diocese with a larger Hispanic population to 
educate them as to the benefits of a Catholic education by attending and speaking at 
parish Spanish masses.  Alternative: Market to parishes within the diocese with a larger 
Hispanic and/or other ethnic population to educate them as to the benefits of a Catholic 
education by recruiting alumni, students and/or family members from the community and 
preparing them to offer "witness" talks at parish Masses and/or events. 

6. Act as a liaison between the schools and the local Hispanic communities in an effort to 
serve these communities better and to support schools’ outreach and admissions, 
marketing, and recruitment programs. This liaison work will include the formation of 
local volunteers from the community to build recognition of, and appreciation for, the 
local school. (A good model of this strategy is found in the “Abuelita Circles” in the 
Archdiocese of Chicago.) Outreach to parents who do not have a good grasp of English 
will be a particularly important aspect of this liaison work.  

7. Work with marketing staff to publicize community-related events, educational 
opportunities, workshops, etc. for students, faculty, families, and local communities.  

8. Actively research best practices that address common classroom challenges in teaching 
about cultural competence and train teachers how to incorporate these into their 
classrooms.  



  Department of Education 
Diocese of Rockville Centre 

128 Cherry Lane, Hicksville NY 11801 
(516) 280‐2479 

9. Assist with application processes, organizing and providing accompaniment to parents in 
applying for admission and for financial assistance from the Tomorrow’s Hope 
Foundation and any other scholarship offerings. 

10. Track enrollment of Latino students and support Catholic school leaders in understanding 
enrollment trends. 

11. Advise the Superintendent of Schools, other DOE staff, and Catholic school principals on 
how best to engage with and support Catholic school families from diverse background  

12. Coordinate efforts with the Diocesan Office of Hispanic Ministry and Evangelization. 
 

Qualifications:  

1. Bachelor’s Degree in Education, Communications, or Marketing preferred, other 
applicable degrees considered 

2. Track record of proven expertise and effectiveness in strategic enrollment engagement, 
retention and management 

3. 3+ years working with diverse communities in a community service or education role  
4. Conversational and written fluency in Spanish and English; Native Spanish speaker 

preferred  
5. High-energy, results-oriented, and an execution-oriented approach to recruitment and 

retention  
6. Strong understanding of and support for the mission of Catholic Education and the 

culture of the Catholic Diocese with a preference for candidates with experience in 
Catholic schools.  

7. Highly articulate and persuasive on the value proposition of Catholic education on Long 
Island.  

8. Commitment to Catholic evangelization and commitment to Catholic Identity and 
Mission and the pursuit of academic excellence. 

9. Embodiment of the spirit of servant leadership 
10. Familiarity with the communities of Long Island and their unique challenges 
11. Excellent written and verbal communication skills 

Qualified candidates should send a Letter of Interest and Resume to: 

Dr. Denise Smith 
Interim Superintendent of Schools 
Department of Education - Diocese of Rockville Centre 
128 Cherry Lane 
Hicksville, NY 11801 
 
Or  
 
Email: Jobs@drvcschools.org. 
 

 


